The Washington State Crop Improvement Association has recently launchgdlate to ouronline
systemfor submiting applications for field inspections.

Please use the following guide as you make your way through the online application system, and do not
hesitate to call WSCIB09-334-0461if you need assistanc®/e are constantly working to update the
application to make it easier to use, so you may fimat the forms you encounter look different than those
contained in this guide.

Inside you will find:
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To get started, please visit wscia.co using your web browser.

1






Creating an account

WASHINGTOMN STATE CROP
IMPROVEMENT ASSOCIATION

WSCIA Certification System Login

Username

Password

Ly 2NRSNJ (2 dza Snspetibnapplicadion for/ceriifigation, Jou BilisHirsave a user
account. The current system does not allmdividuals to make their own accounih érder to have an
account made please contagctfice @washington@p.com or call 509834-0461.

Logging In to wscia.co
If you have an account already login to the online software by inputting your username and password. If
you cannot remember your username or password please contact the business office for assistance.


mailto:office@washingtoncrop.com

Starting a new Seedling Applicatigi€ontractor

CNRY @2dzNJ 1 2YSLI 3S Ot A0l GKS W{dOFNIL {SSRfAy3a ! LILX AOI

Live Applications

Start New Field Application Start Seedling Application

Step 1.Grower and Variety Information

1. You will be asked to select a grower from your saved list using the drop down. If you have never
FAfESR 2dzi 'y FLIWX AOIFIGAZ2Y S 2N ikem@fBst Qi 62NJ SR

Application 1D: 122320-004 Contractor: Washington State Crop Improvement Contractor ID: WAS6CCF3BE Date: 12-23-2020
Select Grower From Saved List
Send Bill To
*If you don't see your grower in the dropdown list. Click the button above to create a new grower profile
--Select--
- A . . s A A L A X :
a. LT 82dz FNB ¢2NJAYy3I gAGK |y SMP ANBIGISNET O S @

set up a profile for theng it is important to input as much information as possible as this
contact information will be used by our field staff if they have any questions regarding a

field. Once you have created their profile glic W! RR DNR SN (2 &l @S |
use.

Selectgrower profile from thedropdown list to fill their information into your application.

New Grower Profile

Grower Name Farm Name

Hannah Sweet Sweet Farm

Grower Phone Grower Cell

509-334-0461 509-334-0461

Grower Email

hannah@washingtoncrop.com

Address

2575 NE Hopkins Ct

Add Grower

If you have entered the grower information previously, you can select the farm from the dropdown of
-- Your Grower Lists, located at the top of the page. Note: If you select a grower from the list to fill the
grower information fields, and then make a change to some of the information (i.e., changing email
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address), it will be changed only on this apalion. To mak@ermanentchanges to the grower profile,
see the Contractog Editing Grower Information section in this guide.

3. Indicate who WSCIA will be billing for the inspection/application of the field. Your claiedise
contractor, or grower.

4. Select the crop and variety to be certified. If a variety is not found in the list, it likely means that it has
NOTbeen accepted into certification. Please contact the WSCIA office 28590461 for more
information about how to bring a new variety intwur certification program.

*Only one grower and one variety may be listed on each application. Specific field information will be
entered in step 2.

Crop To Be Certified Crop Variety Crop County ClearField/Coaxium
Chickpea v Dylan v Whitman v
All acres of the stated variety have been sprayed

v

[JIF YOU DO NOT WISH TO HAVE THIS CROP LISTED IN THE WSCIA SEED SOURCE LIST PLEASE CHECK BOX

Check this box if you DO NOT wish to have the crop listed in the WSCIA Seed Source List. Varieties are
listed by company and claproduced no grower information is shared.

Crop To Be Certified Crop Variety Crop County ClearField

Soft White Winter Wheat A Ul Magic v Whitman v Ul Magic

Clearfieldand Coaxium varieties require that you indicate if the field has been sprayed at the time the
application is being filled out.

If you mark NO on this part of the form, we will follow up with yoiopto inspection to ensure that

the acreage has been sprayed.

5. Review the terms of the application. The terms have been updated, and are now printer friendly. If you
g2dzZd R fA1S I O2L® (2 1SSLIE Of AO] Wz ABSheregoSddlya Qo
download, or print them.

m&sp 1ot 2| [You must agree to :e**n::

6. After reviewing the information on the first page of the application, and reviewing the terms and
checking the box, you can click the -:box to proceed to Step 2, entering field davour



application progress will not be saved unless you proceed to S¥&p2vill not be able to return to
Step 1 after the information has been submitted.

Tip: if you have submitted the grower and variety in step 1, and clicked Next to proceed to step 2, you
application data will have been saved in the system. You can return to this application at a later time by
Oft AOLAY3 dal 2YSé G GKS (2L 2F GKS &aONBSy: IyR
Not Submitted can be revisited and finishiegl clicking on the Application ID.

Step 2: Field Data and Seed Stock Verificatdontractor
Entering Field Data

1. Step 2 requires you to enter in specific information about the field this crop was grown in, and

attachor createa map of that field.
2.BaAy o6& OftAOlAy3a GKS WwWI55 CL9[5 ¢h !'tt[L/!¢Lt

ADD FIELD TO APPLICATION

Field profiles assigned to this application

There are no fields assigned to this application.

3. Enter the necessary field informatioBe accurate when entering the Plant Date of the field as this
is how WSCIA staff will know when to schedule your seedling inspettierfield name that you
are entering is for your records only.

4. See theimage below for a summary of step Each field will be assigned a unique field number
once you save the field to your application. All future certification will be based on the field number
assigned by WSCIA.

Field Name Acreage
Field 1 150
This Field Is Class Planted
Irrigated v Foundation v
Lot # of Seed State of Parent Seed Certification
NA Washington v
Seed Class To Be Produced Application Due Date Plant Date
Registered v 1-Apr 01-10-2022




Step3: Creating a Map using Google Maps

5. Our software allows you tmap your field within theseedlingapplication using Google maps.
Creating a map with Google Maps is a requirement, and must be done before you can save a field to
your application If using only a pin to mark the location of the field you must also attach a field
map showing the borders of the field, as well as any nearby roads/landmalkéen uploading a
map please be sure it is saved as a pdf on your computer to angierror messages.
*At least one of the maps you provide MUST show the field borders.

a¢2 YIL I FASEtR dzaAy3d D223tS al LAz Of AO1 ¢

Add Map With Google Maps

b. The button will open a small window in Google Maps for you. Use the search the
upper left corner of the map to search for road names, towns, and specific addresses. If you
would like to view the map as a full screen click the small icon in the upper right corner of

Usethe:searchbartcnap.
find your field,-or-a
location near it.

Click:thisdconcto enter full
screenrmode! T oxexit full
screen mode press the Es
button on yourikeyboard

or click the icon aga




c. Once you have located your field, use the iconsigntop middle of the screen to map it.
You can do this by placing a single pin in the field location, and then uploading an additional
map showing borders, or by drawing the field borders with one of the tools provided for
you. Be sure the entire acreagadall borders are visible before saving your map to the
application

Save Map Of Feld To Feld Profhe Use the tools in the top left corner of the map to draw fisld borders. Use the buttons in RED to remove shapes

Useithese toolsto
map yourfield.

1 Thefirsttool is a hand, you can use this to drag the map around and locate different points.

9 Then second tool is a flag. When you click on it the flag becomes active, so thameeyot click the screen
it will dropa pin to mark the location

1 The third tool is a circle, you can use this to easily map the borders of pivots.

1 The fourth tool is a square, use it to map the borders of fields that are rectangular, or square.

1 The fith tool is used to map the borders of irregular shaped fields. It can also be used to map artificial
borders if you have multiple fields within one large one.

1 The final tool can be used to draw a line, if you are marking artificial borders within thé fiatd be
especially useful.

1 We verify acreage in the mapped shape against the acreage you apply for, so try to map as closely as possibl
to the boundaries that you are applying for.



d. Once you have located your field, and mapped its borders you can add notes abbetie. T
notes are not required, but may be helpful to our inspectors. These can include field
entrances, how many acres are in the field, and the location of any artificial borders.

Usethis-boxtaigive
additionaliinformation
about theffield.

150 acres

Planted Rag seed

e. hyOS @2dz Ot AO0] WwWhYQ (KS 2dzif A ydear.ddedit thisi dzNJ/
box, click anywhere on the red outlimsing the hand togland it will reappearYou can also
edit the field boundaries by clicking on the border with the hand tool, and then selecting a
white dot around the perimeter to move that sech of the border

Fieldtborderwill turn

NBRengoK Sy 0@ 2
in the dialog-box.

f. If you are using the map in ftatreen mode you will need to exitat mode to saveour
map to the application. You may exit flIONE Sy Y2RS o6& LINBaaiAy3d i
keyboard, or by clicking on the icon in the upper right corner of theescre

g. Once you have exited fedcreen mode you can save the map. To do this click th g

_button in the top left corner of the map window.



*The whole fieldshould bevisible in the window, as this will be the image saved to the
application.

Save Map Of Field To Field Profile

Position:the fieldrinithe
window, showing:allithe
bordersand:as:many
road names:asqossible
Oncefield isrin position
click therred-button to
saveiititorthe-application.

h. To close the map and return to the application click {@le}=RWilglefe} button.
FFa!' Y9 {1} w9 hy 1'+9 {!£95 ¢1 9 a'!t .9Chw9

5

THE MAP WILL NOT BE SAAMEED YOU WILL HAVE TO START*®VER

i. You will receive confirmation that the map has been saved to the profile. If you do not
receiveconfirmation of this the map has not been saved to the application.
/ fA01 WYhYQ G2 LINRPOSSRO®

V2.WsCia.co says

Your map has been saved,

. LT 82dz RAR y20 YI L G§KS FrnusatiRd an addzioh Biapk A Yy
that shows the borders of the field. To attach a map, click the y$l]pknadYourOwn Mad
button. This will open another box, in this box click leooserile button. Select a file from
82dzNJ O2YLJzi SNE YR GKS FAES LI GK gAff aK2¢
until you clickhe yellowUploadSelectecFile button.

Upload Map

Choose File to locate the file on your computer

Choose File | Mo file chosen

(PDF, JPG or PNG only accepted)

Upload selected File
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k. When you have finished with the maps you will need to add the field history. rikpg on
the class you may need®years of history. Once the history has been entered click the
greenSAVEFIELETOAPPLICATICHtton.

Field History
Year 1 Crop Year 2 Crop Year 3 Crop Year 4 Crop

SAVE FIELD TO APPLICATION

Additional Fields

' FGSNI GKS FTANBRG FTASER SYGSNBR Kl a 08SSylesassigh€dRothis2 ( KS
FLILX AOFGA2ydQ ,2dz OFy SRAG GKS FTASER AT lye 2F (KS a
Field profiles assigned to this application
Show| 10 ¢ entries Search:
Field Name T Acres Lot # of Seed Seed Class Produced Edit Delete

12.28TA 1 SUn20 Registered =z i}

Showing 1to 1 of 1 entries Previous Next

CIic_JNJtton to repeat the process and add another field.

All fields must be of the same variety,dawith the same grower, but you can mix different classes of seed
production, i.e., Registered and Certified.

There is no limit to the number of fields that can be added to an application, and in order to save yourself
unnecessary application fees, we oeemend listing all fields of the same grower and variety on one application.

Converting a Seedling Application to a Field Application
Once a Seedling Inspection Application has been approved and processed by a staff member gbWSEIA
convert that seedling application to a regular field inspection application.

1. To do this go to your seedling application list on the homepage.

2./t A0l 2y (GUKS aDSYSNIYGS CAStR LyaLlSOidAzy ! LIIX AOF {7
proceed with.

3. Search below in the Live Applications list for that application. From here you can edit the application, add
seedstock informatic, and add additional fields of the same variety for that grower before submitting.

Starting a new ApplicationContractor

From your homepage]ick the'8tart New Applicatiofbutton to begin a new field application.
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Live Applications

Start New Field Application Start Seedling Application

Step 1: Grower and Variety Information

7. You will be asked to select a grower from your saved list using the drop down. If you have never
FAEESR 2dzii Fy LWL AOlIGAZ2Y S 2madikem@BstQli o2 NJ SR

Application ID: 122320-004 Contractor: Washington State Crop Improvement Contractor ID: WAS6CCF3BE Date: 12-23-2020
Select Grower From Saved List
Send Bill To
‘ *If you don't see your grower in the dropdown list. Click the button above to create a new grower profile
--Select--
= z z 4 A 2 z A A~ ~ 4
a. lfyour NB 62Nl Ay3 6AdGK I ySg ANRBsSNE Ot A01 (K

set up a profile for theng it is important to input as much information as possible as this
contact information will be used by our field staff if they have any questregarding a

field. Once you have created their profief A O1 W! RR DNBgSND (G2 &l ¢
use.

8.
Selectgrower profile from thedropdown listto fill their information into your application.

New Grower Profile

Grower Name Farm Name

Hannah Sweet Sweet Farm

Grower Phone Grower Cell

509-334-0461 509-334-0461

Grower Email

hannah@washingtoncrop.com

Address City

2575 NE Hopkins Ct Pullman

Add Grower

If you have enteredhe grower information previously, you can select the farm from the dropdown of
-- Your Grower Lists--, locatedat the top of the pageNote: If youselect a grower fronthe list to fill the
grower information fields, and then make a changestmne ofthe information (i.e., changing emalil
address), it will be changed only on this application. To npegkmanentchanges to the grower profile,
see the Contractog Editing Grower Informatiosectionin this guide.
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9. Indicate who WSCIA will be billing foetimspection/application of the field. Your choice® the
contractor, or grower.

10. Select the crop and variety to be certified. If a variety is not found in the list, it likely means that it has
NOTbeen accepted into certification. Please contact the WStifice at 508B34-0461 for more
information about how to bring a new variety into our certification program.

*Only one grower and one variety may be listed on each application. Specific field information will be
enteredin step 2

Crop To Be Certified Crop Variety Crop County ClearField/Coaxium
Chickpea v Dylan v Whitman v

All acres of the stated variety have been sprayed

v

[J IF YOU DO NOT WISH TO HAVE THIS CROP LISTED IN THE WSCIA SEED SOURCE LIST PLEASE CHECK BOX

Check this box if you DO NOT wish to have the crop listed in the WSCIA Seed Source List. Varieties are
listed by company and class produtcedo grower information is shared.

Soft White Winter Wheat v Ul Magic v Whitman v Ul Magic

Clearfieldand Coaxiunmvarieties require that you indicate if the field has been sprayed at the time the
application is being filledut.

If you mark NO on this part of the form, we will follow up with you prior to inspection to ensure that
the acreage has been sprayed.

11.Review the terms of the applicatiormhe terms have been updated, and are now printer frientiilyou
g2dzZ R tA1S | O2Lk (2 1SSLIE OfA0] WxASg ¢SNXaQo
download, or print them.

m&ep 1of2| "~ [You must agree to :e**n::

12. After reviewing the information on the first page of the application, and reviewing the terms and
checking the box, you can click the -:box to proceed to Step 2, entering field da¥aur
application progress will not be saved unless you proceed to S¥equ2vill not be able to return to
Step 1 after the information has been submitted.

Tip: if you have submitted the grower and variety in step 1, and clicked Next to proceed tq gtap 2
application data will have been saved in the system. You can return to this application at a later time by

13



Oft AOLTAY3 dal 2YSé G GKS (2L 2F GKS &aONBSyYy: IyR
Not Submitted can be revisited and 8hied by clicking on the Application ID.

wasmseTon sTaTE cnor. =3
A HOME
MY ACCOUNT

wscia | Company ID: WSC341C6F9 | Edit Profile \

APPLICATIONS BY CROP YEAR:| 2020 ¥

Live Applications

Start New Application

Application List

Show so ¢ |entries Search:
Application ID Grower Crop Variety Date Status
010620-001 Buckwheat Koma 01-06-2020 Not Submitted
Application ID Grower Crop Variety Date Status
Showing 1 to 1 of 1 entries Previous - Next
Copyright© 2020 Washingten State Crop Improvement <

See Summary of Step 1 on next page for more information abewitering information in Step 1.
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Summary of Step 1Contractor

1. Select grower from dropdown list so

that their name and contact information
Application 1D: 010720-008 Contractor: wscia Contractor 1D: WS( fl” in the fleldS beIOW

Select Grower From Saved List

Sweet Farm ¥
Send Bill To
Contractor 2. Select who WSCIA shoul
invoice for field inspection.
Grower Name Farm Mame
Hannah Sweet Sweet Farm
Grower Phone Grower Cell
(509) 334-0461 307-334-0481
Grower Email

hannah@washingtoncrop.com

Address City State Zip

2575 NE Hopkins Ct Pullman W 99163

3. Select ap to be certified, and then variety. Indicate county of production. Fo

Clearfieldand CoAxiunvarieties, select vagty and indicate sprayed YES or.NO

Crop To Be Certified Crop Variety Crop County ClearField

Soft White Winter Wheat Ul Magic v Whitrnan v Ul Magic

All acres of the stated variety have been sprayed

(N0 ] 4. Check the box if you DO NOT want the ¢
to be included in the WSCIA seed source lig

¥ IF YOU DO NOT WISH TO HAVE THIS CROP LISTED IN THE WSCIA SEED SOURCE LIST PLEASE CHECK BOX

tep 10of 2| ! [You must agree 10 Terms Ry —

NEXT = F

5. Review application termsnd check the box.

6. Click EXT>> to

move to Step 2
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Step 2: Field Data and Seed Stock Verificatoontractor
Entering Field Data

6. Step 2requires you to enter in specific information about the field this crop was grown in, and

attachor createa map of that field.
7..S3Ay o6& OfAOlAy3 GKS WI55 CL9[5 ¢h !tt[L/! ¢l

ADD FIELD TO APPLICATION

Field profiles assigned to this application

There are no fields assigned to this application.

8. Enter the necessary field informatiohhe field name that you are &ring is for your records only.
See theimage below for a summary of step Each field will be assigned a unique field number
once you save the field to your applicatidg¥l future certification will be based on the field number
assigned by WSCIA.

Field Name Acreage
This Field Is Class Planted
--SELECT-- v --SELECT-- v
Lot # of Seed State of Parent Seed Certification
Washington v
Seed Class To Be Produced Application Due Date
--SELECT-- hd 04-01

You must indicate the field location in Google Maps. If only using a pin, upload a pdf file that clearly shows the borders of the

field as well.

Add Map With Google
Maps

Upload Your Own Map

Step 3: Creating a Map using Google Maps

9. Our software allows you tmap your field within the application using Google mapseating a map
with Google Maps is @equirement, and must be done before you can save a field to your
application If using onlya pin to mark the location of the field you must also attach a field map
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showing the borders of the field, as well as any nearby roads/landmakkihen uploading a map
please be sure it is saved as a pdf on your computer to avoid any error messages.
*At least one of the maps you provide MUST show the field borders.

a¢2 YIL I FASEtR dzaAy3d D223tS al LAz Of AO1 ¢

Add Map With Google Maps

b. The button will open a small window in Google Maps for you. Use the search bar in the
upper left corne of the map to search for road names, towns, and specific addresses. If you
would like to view the map as a full screen click the small icon in the upper right corner of

Usethe:searchbartcnap.
find your field,.or-a Clickthisdconto enter full

location nearit. S R T screen-mode! To-exit full
screenrmode press the Esi
button on yourkeyboard
or click the icon again

c. Once you have located your fieldsaithe icons in the top middle of tteereen to mayt.
You can do this by @ting a single pin in the fieldcation, and then uploading an additional
map showing bordersor by drawing the field borders with one of the tools provided for
you. Be sure the entire acreage and all borders aséle before saving your map to the
application

Save Map Of Field To Felg Profie Use the tools in the top left corner of the map to draw fisld borders. Use the buttons in RED to remove shapes

Usetithese tools:to
map yourfield.
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1 Thefirsttool is a hand, you can use this to drag the map around and locate different points.

1 Then second tool is a flag. When you click on it the flag becomes active, so the next time you clidethe sc
it will dropa pin to mark the location

9 The third tool is a circle, you can use this to easily map the borders of pivots.

1 The fourth tool is a square, use itteap the borders of fields that are rectangular, or square.

9 The fifth tool is used tonap the borders of irregular shaped fields. It can also be usethoartificial
borders if you have multiple fields within one large one.

1 The final tool can be used to draw a line, if you are marking artificial borders within the field it can be
especidly useful.

1 We verify acreage in the mapped shape against the acreage you apply for, so try to map as closely as possibl
to the boundaries that you are applying for.

d. Once you have located yotield, and mapped its borders you can add notes about it. These
notes are not required, but may be helpful to our inspectors. These can include field
entrances, how many acres are in the field, and the location of any artificial borders.

Usethis-box 1o, give
additionaliinformation

Tele Cert Produciton

about the field.

Entrance off of Kazmiller Rd & S—

150 acres

Planted Reg seed

e. OnceyouclickhYQ (KS 2dzif AyS gAtft (dz2Ny NBRZ | yR
box, click anywhere on the realitline using the hand togland it will reappearYou can also
edit the field boundaries yclicking on the bordewith the hand too) and thenselecting a
white dot around the perimeter to move that section of the border

18



Fieldthorderwill turn
NBRengoK Sy 01 2
in the dialog-box.

I ; < - e A

f. If you are using the map in ftdtreen mode you will need to exitat mode to saveour

map to the application. You mait fulkscreen modéd @ LINBaaAy3d (GKS W9 a«
keyboard, or by clicking on the icon in the upper right corner of the screen.

g. Once you have exited fedcreen mode you can save the map. To do this clickett SENe

_button in the top lef corner of the map window.

*The whole fieldshould bevisible in the window, as this will be the image saved to the
application.

Save Map Of Field To Field Profile

Use the tools in the CENTER of the map to draw field borders.

Position:the fieldrinithe
window, showing:all'the
borders-and:as many
road names:asqossible
Onceffield isrimposition
click therred-button to
saveiititorthe-appdiation.

h. To close the map and return to the application click {@le}=RWlglefe} button.
FFal' Y9 { | w9 h | I1+9 {1 +£95 ¢1 9 a'!t .9Chw9

5

THE MAP WILL NOT BE SAMED YOU WILL HAVE TO START®VER
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i.  You will receive confirmation that thmaphas been saved to the profile. If you do not
receive confirmation of this the mapasnot been saved to the application.
/| £tA01 WwYhYyQ (2 LINRPOSSRO®

V2.WsCia.co says

Your map has been saved.

. LT @2dz RAR y2i0 YI L (KS ¥Tru&tt&Ran adiifioNdRBalE A Y
that shows the borders of the fieldo attach a map, click theellow|UploadYourOwnMag
button. This will open another box, in this box click @leoose~ile button. Select a file from
your computer, and the file path will showtun theUploada | LJ 6 2 E®d ¢KS FAf S
until you clickhe yellowUploadSelectedFile button.

Upload Map

Choose File to locate the file on your computer

Choose File | No file chosen

(PDF, JPG or PNG only accepted)

Upload Selected File

k. When you have finished with the maps you will neéecdd the field historyDepending on
the class you may need®years of history. Once thestory has been enteredick the

greenSAVEFIELTOAPPLICATIONtton.

Field History
Year 1 Crop Year 2 Crop Year 2 Crop Year 4 Crop

SAVE FIELD TO APPLICATION

Additional Fields
' FGSNI GKS FANRG FASEIR SyiSNBR Kra 0SSy al @SR G2 GKS
FLILIXE AOF GA2y ®Q | hypf thelsymmarRikfarmaliol @creB, xc18sk) Rppdafs intorrect.
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ADD FIELD TO APPLICATION

Field profiles assigned to this application

Show 10 # entries

Search:

Field Name T'  Acres Lot # of Seed Seed Class Produced Edit Delete

12.28TA 1 SUn20 Registered =z @

Showing 1 to 1 of 1 entries

Previous Next

ClicHIDDEIEEROABPEIEARD v tton to repeat the process and add another field.

All fields must be of the same variety, and with the same grower, but you can mix different classed of se
production, i.e., Registered and Certified.

There is no limit to the number of fields that can be added to an application, and in order to save yourself
unnecessary application fees, we recommend listing all fields of the same grower and varietyappbcetion.

Uploading Seed Stock Verification

|. Below

field history is the upload box for Seed Stock Verification. You MUST provide a file to

verify the seed that was planted.

a.

Invoices for the sale or transfer of seed from to the groase fine to use @ long as

they include the followingname of grower, name of shipper, pounds

sold/transferred, class of seed (foundation, registered, certified), variety, and lot
number. The lot number must be the lot number that the seed was certified under in
2{/L!'Qa aeadSYo ¢KAA Aa GKS 203G ydzyo SNJ
A lab report or certificates of certification issued by WSCIA are NOT acceptable seed
stock verification documents.

If the seed stock was certified outside of Washingboriby a different canpany in

the state of Washingtonyou must provide tags or a bulk sales/transfer certificate

that clearly states variefyclassand lot number, in addition to the invoice to grower.

1. ClickChoose File

Stockseed File(s)

Choose File | Test seed stock pdf
(PDF only accepted)

Upload Selected File

Choose File to locate the PDF on your computer

There are no stockseed files associated with this application.

to select the pdf
from your computer.

2. ClickUpload Selected
Fileto save the pdf to
your application.

10.0Once the document is attachetwill show below, the computer software will change the name of
the document. To view the document just click on the name. It will open in a separate window so

Stockseed Files

CTE2ECT_01072020-008.pdf

Delete
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you can review the seedstock document. If you accidentally attached the wrong document you can
delete it by clicking the trashcan icon on the right side of the screen.

11. Whenyou have added all of the fields to your application, and uploaded the
necessary maps and seedstock documents click th_ button at the
bottom of the screen. Tik will take you to a review page, where you can see the full
details of your application. If changes need to be made in any section you may do so
by clicking the small notepad/pen icon on the right side of the screen.

CONTINUE ©

12.1f you have reviewed your applicati in full, and are ready to submit it scroll toetbhottom of the
page and clic SRENINNSRBIORNDN

a. Please note the default setting is for growers to also receive their field inspection application
via email. If you do not want your grower to receiveopy of the field inspection application
OKSO]l GKS w52 bh¢ aSyR I O2Lk® 2F GKS I LILX 7

Do NOT send a copy of the application to the grow

Check this box if you do not wan
your grower to receive a copy of
the field inspection application.
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Summary of Field Data Inpu€Contractor

Your irhouse name

for the field
ADD FIELD TO APPLICTION Slze Of fleld I
Field Name Acreage
Cert Production 150 . .
: Indication of what class of seed wa
This Fetes Lot # of seed planted this must Class Plentad plantedto produce the current crop
Irigated be the lot number that was issued’ *  Fregisiered
ot # of See Certlflcatlon nOt an IHhOUSG COde ate of Parent Seed Certification e .
R ’ state of parent seed Coiee” Much of the seed you plant was certified in WA, b
hi .. .
e e this is where you let us know if it came from OR
Seed Class To Be Produced Application Due Date MT Ol‘Other states
Certified ¥ | 04-01

You must indicaWthe field location in Google Maps. If enly using a pin, upload a pdf file that clearly shows the borders of the field as well.

A map filemust be
createdin order to

Add Map With G gle Maps 172CE37D-952F-C141-A4CESTCE2D1ASEF3jpg

complete the application
You may also upload
additional maps here.

CEB2475_01072020-008,pdf

Seed class to be produced will

affect how many years of land )
history must be provided below Add your field
history here.
Field History
Year 1 Crop Year 2 Crop Year 3 Crop Vear 4 Crop
2019 Canola 2018 Timothy Seed 2017 Dry Peas

T YEAR MINIMUM HISTORY

SAVE FIELD TO APPLICATION

z, AL

/£ AOICAEIRISI 2 | 2 dzNJ ! LILX A Ol

5

information has been entered. After this field is saved, you

be able to add other fields, and upload seed stock docume




The SubmittedContrad¢or Application

After you submitafield applicationra WSCIA staff member will review it to be sure the field numbers
are correct before releasing the application. You will not be able to view your appliegenuntil

after this happens. Once it hasdrereleased by WSCéh email will be sent to the email address on
file with your account to confirm that #napplication has been receiveand that the field numbers
are correct The email contains a pdf copy of the infornoatiprovided in youmpplication. A copy of
the application will be sent via email to the grower as well, unless you have opted out using the
checkbox, before submitting the application.

CKS FLIWIX AOIGA2Y AYTF2NNIGA2Y Aad |O¥audvilnohO©B i A0 S
to edit the application detailsunless it has been unlocked by WSCIA stHfffou need to make
changes to your application, please contact the WSCIA office a3560461.

The application has automatically calculated the cost of the fieddection using a base $25.00
application fee and $3.15/acr&his screen is not an invoiggyou will be sent an invoice after the
application has beefully processed.

For winter crops the program will automatically apply a late fee of $50 Afpeit 1, for spring planted
crops the $50 late fee applies after Juhe

Incomplete Applications

It is possible that during review of yoapplication WSCIA staff may reach twtet you know the
application has been deemed incomplete, and that you veélahto supply additional
documentation/information to complete the application. You will receive these notifications via
email.

Your applications will show as incomplete in your application list, or you can quickly access these
applications by opening th&pplication tab, and clicking on the Incomplete App option.

To open this application click on the App ID, depending on what made your application incomplete
you will be able to edit those sections. For example, if you need to supply a new magufor
application you will be able to upload a new pdf, or create a new google map in the software.
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